
FY 2021 ART BANK PROGRAM GRANT 
REQUEST FOR APPLICATIONS 

RFA Release:    Monday | June 15, 2020 
Submission Deadline:  Friday | August 7, 2020 | 4:00PM 
Finalist NoFficaFon:  On or about Friday | September 18, 2020 
Award NoFficaFon:   On or about Monday | November 30, 2020 

The DC Commission on the Arts and HumaniJes (CAH) invites submissions from 
qualified arJsts and District art galleries or District nonprofit organizaJons represenJng 
metropolitan arJsts for the acquisiJon of works of original two- and three-dimensional 
artworks for its Fiscal Year 2021 Art Bank Program. 

Award amounts vary; the total grant award will not exceed $10,000. 
The grant period is from October 1, 2020, to September 30, 2021. Grant funds may not 
be used for acJviJes or expenses that occur outside of the grant period. 
Applicants should read through this RFA in its enJrety prior to submi^ng an applicaJon. 

Staff Contact:   Sarah Gordon, Curator | sarah.gordon2@dc.gov  

The DC Commission on the Arts and HumaniFes (CAH) is an independent agency within the 
District of Columbia government that evaluates and iniFates acFon on maUers relaFng to the 
arts and humaniFes and encourages the development of programs that promote progress in the 
arts and humaniFes. As the official arts agency for Washington, DC, CAH is supported by 
District government funds and in part by the NaFonal Endowment for the Arts, a federal 
agency.   

Government of the District of Columbia 
Commission on the Arts and HumaniJes 

200 I Street, SE, Suite 1400, Washington, DC 20003 
202-724-5613 | dcarts.dc.gov 

mailto:ron.humbertson@dc.gov
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OVERVIEW 
In support of local visual arJsts, District art galleries, and District art nonprofit 
organizaJons, CAH acquires fine art from metropolitan arJsts to grow the Art Bank 
CollecJon. Artwork in the collecJon is owned by CAH and loaned to District 
Government agencies for display in public areas and offices of government buildings. The 
Art Bank CollecJon, which started in 1986, has nearly 3,000 artworks. 

CAH seeks grant applicaJons from qualified arJsts and District art galleries or District 
nonprofit organizaJons represenJng metropolitan arJsts for the acquisiJon of works of 
original two- and three-dimensional artwork including, but not limited to:  

• PainJngs; 
• Drawings; 
• Mixed media works; 
• Prints; 
• Photographs; 
• Fabric arts;  
• Ceramics; and 
• Sculptures. 

For the purpose of this grant, metropolitan arJst is defined as a legal resident of 
Washington, DC, or a legal resident within a 50-mile radius of the Washington, DC 
boundaries, for at least one (1) year prior to the applicaJon deadline. 

The total grant award will not exceed $10,000. 

PROGRAM GOALS 
• Grow the District’s collecJon of fine art to reflect the rich, diverse arJsJc history 

and communiJes of the metropolitan region. 
• Provide support, exposure and professional benefit for visual arJsts residing in the 

District of Columbia metropolitan area. 
• Enhance the aestheJc experience for District employees and visitors that access 

the District of Columbia government buildings and public spaces. 

ELIGIBILITY REQUIREMENTS 
• Individual applicant (metropolitan area arJsts) is allowed to submit up to five (5) 

artworks for consideraJon. 
• District art galleries, or District nonprofit arts organizaJons, are allowed to submit 

up to ten (10) artworks from any combinaJon of two (2) or more metropolitan 
area arJsts. 

• All applicants are allowed to submit artwork(s) in a series. The artwork within a 
series will count as one artwork as part of the allowable maximum for porholio 

DC	Government	|	Commission	on	the	Arts	and	HumaniOes																																																																												 	 3



submission from individual arJsts (five) and art organizaJons (ten). 
• Submiied artworks must follow the below eligibility requirements for acquisiJon: 

o Artwork must be engaged with contemporary arJsJc pracJce and/or 
significant to the history of visual art in the District; 

o Artwork must be composed of archival materials; 
o Artwork must not exceed eighty-four (84) inches in any direcJon; 
o The overall weight of any single wall-mounted artwork must not 

exceed 60 lbs; the overall weight of any sculpture that stands on the 
floor or a pedestal must not exceed 100 lbs. 

o All artwork submiied must be available for acquisiJon at the Jme of 
submission; applicants may not subsJtute works not included in the 
original applicaJon; 

o Artwork submiied for consideraJon by District art galleries, or District 
nonprofit organizaJons, must be from arJsts who meet all individual 
eligibility requirements below; and, 

o Each artwork must be priced at $10,000 or lower.  

Applicant Eligibility and RestricFons 
Individuals (metropolitan arJsts) must (at the Jme of applicaJon):  

• Be an arJst or arJst representaJve (e.g., arJst estate representaJve), aged 18 or 
older; 

• Be a legal resident of Washington, DC, or a legal resident within a 50-mile radius 
of the Washington, DC boundaries, for at least one (1) year prior to the applicaJon 
deadline; 

• Maintain primary residency during the enJre funding period (October 1, 2020, to 
September 30, 2021); 

• Have a permanent DC, MD, or VA address, as listed on government-issued 
idenJficaJon or tax returns. The address provided on all applicaJon materials 
must match exactly the address provided on the submiied IRS W-9 form. Post 
office boxes are not allowable as a primary address; and, 

• Be in good standing with CAH. Applicants with incomplete or delinquent reports 
from any prior funding program, as of October 16, 2020 (or otherwise as 
determined by CAH), are ineligible to receive addiJonal funds from CAH in FY 
2021. 

District Galleries and District Arts OrganizaJons must (at the Jme of applicaJon): 
• Be registered and/or incorporated in the District of Columbia as an arts 

organizaJon or gallery, represenJng arJsts living in the metropolitan area within a 
50-mile radius; 

• Be incorporated as a nonprofit in the District of Columbia with a federally 
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designated tax-exempt status under secJon 501(c)(3) of the United States Internal 
Revenue Service (IRS) code, as evidenced by an IRS determinaJon leier that is 
dated at least one year prior to the applicaJon deadline date; 

• Assign an administraJve representaJve to complete the applicaJon and serve as 
the sole point of contact (e.g., gallery owner, art organizaJon administrator, estate 
representaJve), aged 18 or older; 

• Not be colleges, universiJes, service organizaJons, foreign governments or other 
DC Government or Federal Government agencies, including DC Public Schools; 
and, 

• Be in good standing with CAH. Applicants with incomplete or delinquent reports 
from any prior funding program, as of October 16, 2020, are ineligible to receive 
addiJonal funds from CAH in FY 2021. 

ALLOWABLE COSTS AND FUNDING RESTRICTIONS 
There are no funding restricJons on Art Bank Program grants.  

Applicants may receive funds from mulJple grant programs outside of the Art Bank 
Program during the same fiscal year.   

Please note that payments may be taxable under the law. Each grant recipient should 
consult with a tax professional to determine how payments may impact individual 
circumstances. 

APPLICATION PROCESS 
1. Read the RFA guidelines (for desired grant program) and determine eligibility. 
2. Visit www.dcarts.dc.gov  and navigate to the “Grants” menu and select the “Grant 

ApplicaJon Portal” to register using the “Sign Up today” link.  
3. Once registered, select My Open ApplicaJons and click on “New ApplicaJon” on 

the right side of the screen then select “Art Bank Program” from the program list. 
4. Complete the applicaJon quesJons, budget and budget narraJve data. 
5. Upload all required documents, supplementary material and artwork. 

The following applicaFon documents are mandatory for all submissions:  
These are in addiJon to the required quesJons within the online applicaJon. 
Documents must be uploaded as PDFs through CAH’s online grant portal prior to the 
applicaJon deadline. Visit www.dcarts.dc.gov, click on the grants tab, select 
“Managing Grant Award” to obtain the OPGS Compliance Documents.  

A. ArJst Statement(s): Please briefly describe (250 words or less) your art-making 
process and how it relates to the the artwork(s) presented in your applicaJon. 
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1. District art galleries and nonprofit arts organizaJons that are submi^ng 
more than one arJst statement must include the arJst statements all in one 
document.  

B. ArJst Resume(s): Provide a current list of exhibiJons; publicaJons; commissions; 
collecJons; and educaJon. 
1. District art galleries and nonprofit arts organizaJons that are submi^ng 

more than one arJst resume must include the arJst resumes all in one 
document.  

C. Image IdenJficaJon List: Submit a document lisJng details of each uploaded 
artwork. The list should include the ArJst Name, Title, Year, Medium, Dimensions, 
and Retail Price.  
Example IdenJficaJon Image List:  

1. ArJst Name 
Title, Year 
Medium 
Dimensions 
Retail Price 

2. ArJst Name 
Title, Year 
Medium 
Dimensions 
Retail Price 

D. Artwork Files: High-quality JPEG files. Files should not exceed 5MB each. 
Uploading – Applicants must use the Media Viewer to upload each image file of 
prospecJve artwork for consideraJon.  

1. For each image uploaded, please complete all required media file fields: 
Title, Media Type, Media Sub-type, Date, EdiJon number (opJonal), 
Retail price, and DescripJon (up to 200 words). The descripJon will be 
reviewed by the panel and, if the artwork is acquired, may be used for 
wall text and/or the eMuseum. 

2. Aqer uploading images to the media viewer, the applicant must 
individually aiach the file to their Art Bank applicaJon.  

3. Individual arJsts are allowed up to five artworks.  
4. District galleries or arts organizaJons are allowed up to ten artworks. 

Artwork File Labeling – IdenJfy image files by the IdenJficaJon Image List 
number, arJst’s last name followed by the artwork Jtle.  
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1. Example of File Labeling:  
a)1_Last Name_Artwork Title;  
b)2_Last Name_Artwork Title;  
c)3_Last Name_Artwork Title; and so on. 

E. Compliance documents. (Forms and instrucJons are available at hip://
dcarts.dc.gov/page/managing-grant-awards) 

1. Statement of CerJficaJon (signed at the Jme of applicaJon). 
2. CerJficaJon of “Citywide Clean Hands” (CCH) from the District of 

Columbia Office of Tax and Revenue (must be dated within thirty 30 days 
of applicaJon). Applicants may visit the following site to obtain more 
informaJon and to secure their CCH cerJficate: My Tax DC. 

3. Signed IRS Form W-9 (Note: Post office boxes are prohibited. The 
applicant’s address must match the address in the grants portal, the 
address on file in the DC Government’s PASS system, and in the DC Vendor 
Portal. The October 2018 version of the form must be used and be dated at 
the Jme of applicaJon submission.) 

CAH uJlizes an online grant portal to receive grant applicaJons. All applicaFons must be 
submiUed online by 4:00 PM ET on Friday, August 7, 2020. A confirmaFon email 
generates automaFcally upon submission of the applicaFon. Technical issues or failure 
to receive a confirmaFon e-mail should be immediately brought to the aUenFon of CAH 
staff. Incomplete or late applicaFons or applicaFons that do not follow the instrucFons 
and guidelines are deemed ineligible for review and funding. CAH does not accept 
mailed, emailed or hand-delivered copies of grant applicaJons and/or the required 
aiachments. CAH will accept reasonable accommodaJon requests from applicants with 
disabiliJes in advance of the applicaJon due date to assist them in submi^ng grant 
applicaJons via mail, email or hand-delivery. To request a reasonable accommodaJon, 
contact David Markey at 202-671-1354 or david.markey@dc.gov and await request 
approval. 

CAH’s grant applicaFon process is compeFFve and subject to the availability of funds. 
Applicants may not request or receive funding for the same acJviJes through more than 
one CAH program or grant category. MulJple applicants may not apply for funding for 
the same project, whether through the same or different grant programs.  Applicants can 
parJcipate in only one applicaJon per year for this grant program.  

Applicants are fully responsible for the content of their applicaJon materials. An 
automated confirmaJon of an applicaJon’s submission does not guarantee an applicant’s 
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eligibility or recommendaJon for funding by the advisory review panel. CAH staff is not 
permiied to make correcJons to applicaJons on behalf of applicants.  

Inclusion, Diversity, Equity and Access 
In addiJon to detailed plans for its compliance with the Americans with DisabiliJes Act 
(ADA) (42 U.S.C. §§ 12101 et seq.), each applicaJon must demonstrate how the project 
will be inclusive, diverse, equitable and accessible to all residents throughout the District 
of Columbia, including those with disabiliJes. Successful applicaJons will consider a 
broad definiJon of “accessibility” by addressing financial, geographic, cultural and 
developmental access. For more informaJon, see the Americans with DisabiliJes Act 
secJon of these Guidelines (which appear on Page 12, below). For your reference, you 
may use this link to access the text of the ADA: (hips://www.law.cornell.edu/uscode/
text/42/12101).  

Notwithstanding the fact that it has shared hyperlinks aiached immediately above and 
later below, the District government does not represent that shared text of the ADA (or 
any other text) is the latest version of the subject law.  

Americans with DisabiliFes Act 
CAH is commiied to ensuring that all grantees comply with the Americans with 
DisabiliJes Act (ADA) of 1990. The ADA provides civil rights protecJon to individuals 
with disabiliJes in the areas of employment, services rendered by state and local 
government, places of public accommodaJon, transportaJon, and telecommunicaJon 
services. OrganizaJons funded by CAH must make reasonable accommodaJons to 
ensure that people with disabiliJes have equal physical and communicaJons access, as 
defined by federal law.  

TECHNICAL ASSISTANCE 
CAH staff members are available to assist grant applicants with preparing the applicaJon 
through group or individual technical assistance. CAH staff members do not write 
applicaJons for applicants. CAH staff members are available to review draq applicaJons 
for thirty (30) minute appointments, on government business days up to one (1) week 
prior to the grant applicaJon deadline.  

To schedule an individual technical assistance meeJng, please contact Sarah Gordon, 
Curator, at 202-724-5613 or sarah.gordon2@dc.gov. Please note that CAH requests that 
applicants prepare and deliver (by e-mail) a draq of their full applicaJon along with any 
quesJons in advance of scheduling a meeJng for agency staff assistance.  
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CAH conducts free workshops for parJcipants to learn useful informaJon about the 
agency’s funding opportuniJes and how to submit a grant applicaJon. All workshops are 
free and open to the public; however, parJcipants are strongly encouraged to RSVP. 
More informaJon about the dates and Jmes of these workshops may be found at 
www.dcarts.dc.gov under Grant WriJng Assistance, or by calling CAH at 202-724-5613. 

APPLICATION REVIEW 
All Art Bank Program applicaJons are scored according to three categories: AestheJc and 
Conceptual Strength; ArJsJc ContribuJon; and Value as Cultural Property. The 
evaluaJon criteria are specific to each grant program and listed in each grant program’s 
guidelines.   

The applicaJon process is compeJJve, and awards are subject to the availability of 
funds.   

CRITERIA 
AestheFc and Conceptual Strength 60% 

• Artwork has excepJonal visual impact and technical skill, is conceptually invenJve 
or intellectually sJmulaJng, and is produced using archival materials. 

ArFsFc ContribuFon 30% 
• ArJst has extensive exhibiJon history in and beyond the metropolitan area and/or 

inclusion in high profile collecJons; 
• ArJst’s contribuJons to the metropolitan arJsJc communiJes are significant and 

influenJal; or, 
• ArJst is a highly promising emerging arJst who would benefit greatly from 

inclusion into this collecJon, and the acquisiJon of their artwork(s) will add to the 
richness and diversity of the collecJon. 

Value as Cultural Property 10% 
• Artwork is an exemplary representaJon of cultural diversity within metropolitan 

communiJes and/or outstanding individual expressions of unique creaJvity; 
• Artwork demonstrates the global reach of District arJsts and/or the cosmopolitan 

nature of Washington, DC;  
• Artwork will stand out as significant marker of the city’s evoluJon and arJsJc 

trajectory throughout the lifeJme of the collecJon; and, 
• Artwork will be a fi^ng addiJon to a municipal collecJon displayed in District 

government buildings. 
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SELECTION PROCESS 
CAH selects individuals who are arts and humaniJes professionals and/or District 
government employees, independent of CAH, to serve as advisory review panelists for 
each grant program. The role of a panelist is to review and score an eligible applicaJon’s 
content to the established grant program review criteria. Panelists parJcipate in a group 
review of CAH grant applicaJons, according to their cohort, to discuss and comment on 
the merits and deficiencies of applicaJons and finalize their applicaJon-related scores in 
the presence of CAH staff and Commissioner Conveners.  

CAH staff, Commissioner Conveners and panelists are to remain imparJal in their review 
of CAH grant applicaJons. CAH ensures that all involved recuse themselves from review 
of any applicaJon that presents a personal or professional conflict of interest (or the 
appearance of a conflict of interest). 
 
CAH’s grant applicaJon evaluaJon process takes into consideraJon general standards of 
decency and respect for the diverse beliefs and values of the American public consistent 
with The NaJonal FoundaJon on the Arts and HumaniJes Act, as amended in 1990.  

Applicants are fully responsible for the content of their applicaJon packages. Incomplete 
applicaJons will not be forwarded to the advisory review panel for funding consideraJon.  

NOTIFICATION AND PAYMENT 
CAH will noJfy applicants of this grant program as to the results of their applicaJon on 
or about Friday, October 30, 2020, via email with aiached (1) leier of intenJon to 
award, (2) leier of ineligibility, or (3) leier of denial. 

For award recipients, the date of CAH grant award payment disbursement(s) is subject to 
the availability of funds and the processing of required documentaJon. CAH does not 
disburse grant award payments through its office. However, in collaboraJon with other 
District of Columbia government agencies, CAH processes the grant award payment 
requests for grantees in a Jmely manner.  

Applicants must ensure that all compliance materials are uploaded in the online portal 
before submidng an invoice.   

All grantees are responsible for reporJng their respecJve grant award(s) as income on 
federal and local tax returns (in accordance with applicable law) and are strongly 
encouraged to consult with a tax professional and the United States Internal Revenue 
Service. 

DC	Government	|	Commission	on	the	Arts	and	HumaniOes																																																																												 	 10

https://www.congress.gov/bill/101st-congress/house-bill/4825


CONDITIONS OF FUNDING AND CANCELLATIONS 
CAH reserves the right to rescind any and all grant awards for non-compliance with CAH 
grant guidelines, policies or regulaJons, at any Jme. FY 2021 grant recipients with unmet 
reporJng obligaJons regarding any CAH funding program as of close of business on 
Friday, October 16, 2020 are ineligible to receive addiJonal awards from CAH. 

REPORTING REQUIREMENTS 
The Art Bank Program grant does not require an interim or final report. 

DISTRICT OF COLUMBIA AND FEDERAL COMPLIANCE REQUIREMENTS 
All applicants must obtain from the District of Columbia a Citywide Clean Hands 
CerJficaJon (CCH) and submit this document as part of the applicaJon. Please request 
or update CCH to include with your applicaJon. ApplicaJons without the cerJficate will 
be deemed ineligible. This cerJficaJon is required before any grant-related funding is 
disbursed, and grantees must remain in compliance throughout the term of the grant.  

The CCH website applicaJon supports the Citywide “Clean Hands” CerJficaJon 
Mandate (D. C. Code § 47-2862) which sJpulates that individuals and businesses are to 
be denied District goods or services if there is a debt owed to the District of Columbia of 
more than one hundred dollars ($100.00) for fees, fines, taxes or penalJes. Applicants 
who are District residents may visit the following site to obtain more CCH informaJon: 
hips://mytax.dc.gov/_/#3. 

Non-DC Resident Applicants are sJll required to obtain a clean hands cerJficate. CAH 
recommends applicants who have never applied for a Clean Hands to begin the process 
immediately, as it may take up to 10 business days to complete. 

Legal Compliance 
Federal and District of Columbia law requires all grant applicants to comply with all 
applicable laws and regulaJons that regard non-discriminaJon. The list of those laws and 
regulaJons include: Title VI of the Civil Rights Act of 1964 (which provides that grant 
recipients must take adequate steps to ensure that people with limited English 
proficiency receive the language assistance necessary to afford them meaningful access 
to grant-related programs, acJviJes and services); Title VII of the Civil Rights Act of 1964 
(P.L. 88-352) (which prohibits discriminaJon on the basis of race, color, or naJonal 
origin); Title IX of the EducaJon Amendments of 1972, as amended (20 U.S.C. SecJons 
1681-1686) (which prohibits discriminaJon on the basis of sex); SecJon 504 of the 
RehabilitaJon Act of 1973, as amended (29 U.S.C. SecJon 794); the DC Human Rights 
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Act of 1977; and the Americans with DisabiliJes Act of 1990 (42 U.S.C. §§12101 - 
12213) (which prohibits discriminaJon on the basis of disabiliJes). 

Federal and Local Tax ReporFng 
All Final ArJsts are responsible for reporJng their respecJve grant award(s) as income on 
federal and local tax returns (in accordance with applicable law) and are strongly 
encouraged to consult with a tax professional and the United States Internal Revenue 
Service. 

CALENDAR OF KEY DATES 

CAH ART BANK PROGRAM GRANT STAFF CONTACT 
Specific quesJons about the Art Bank Program grant may be referred to Sarah Gordon, 
Curator, at sarah.gordon2@dc.gov or 202-724-5613.

Call to Artists Released Monday, June 15, 2020

Submission Deadline Friday, August 7, 2020, at 4:00 pm ET

First Round Panel to Select 
Finalist

On or about Friday, September 11, 2020

Notifications Made to Applicants of 
Finalist Selections

On or about Friday, September 18, 2020

Final Round Panel to Select FY21 
Acquisitions

On or about Friday, October 16, 2020

Notifications of Final Selections 
Made to Artists

On or about Monday, November 30, 2020 
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